
(Event Name)

	Security Incident Report Template

	This template is provided by Redland City Council as an information source only. Redland City Council makes no statement, representation or warranty about the quality, accuracy, context, completeness, availability or suitability for purpose of the templates and to the maximum extent permitted by law, disclaims all responsibility and liability for all expenses, losses, damages and costs that might be incurred by you or any other person as a result of the use of the template. Information contained within the template is suggestive only. Reproduction and use of the template is at your own risk. 


	What type of incident are you reporting:
· Damage to plant or property
· Security incident involving persons  

	SECTION A
Complete if security incident involving a person

	Full Name of victim                                   Date of Birth (DD/MM/YYYY)
	
	




	Email                                                             Phone Number (Mobile preferred)
	
	




	Address
	




	SECTION B
Complete for both types of incidents

	What occurred and what was the outcome of the incident? Please include approximate value if this relates to items stolen or broken.
	













	Who else was involved and please detail if they are an alleged victim, witness or perpetrator? 

		
















	Did the incident require escalation to security or police and please detail below any assistance received including any police report numbers?


		










	SECTION C
Details of person reporting:

	Full Name                                                 Date of Birth (DD/MM/YYYY)
	
	




	Email                                                             Phone Number (Mobile preferred)
	
	






	Do you have any further comments to assist with a future investigation if required:
	





















Consider expanding the template to address other things relevant to your event

You can log this in your incident report log and file this report in an incident folder.

